PERSONAL PROTECTIVE EQUIPMENT (PPE)



Scope and Application

This policy outlines the required personal protective equipment (PPE) that must be worn at all facilities. It applies to all locations and all jobs requiring PPE. This policy also provides procedures for determining the correct PPE and training employees, visitors, and contractors on the required PPE and its proper use. PPE is selected based on a hazard assessment conducted by management using the Hazard Assessment Checklist located in the Risk Management Center Library.
The following job titles are covered under this policy:

Insert applicable job titles.
Implementation

1.0 Management: [Management Position]
A. Management implements this program.
B. Management assures that a hazard assessment is conducted for all job tasks.
C. Management assures that PPE is selected for each job as outlined in the hazard assessment.

D. Management assigns someone to oversee training. Training will be provided by [Job Title] online using Training TrackTM.

E. Management assures that PPE is provided for each job task to visitors, contractors, and employees. 

F. Management makes sure that worn or disposable PPE is replaced as soon as possible.

G. Management assures that PPE is used properly. 

2.0 Location Safety Representative: [Job Title]
A. The representative is responsible for conducting the hazard assessments to determine exposure controls and PPE selection.

B. For certain chemical hazards, the representative will be assisted by a safety professional with hazard assessments and exposure measurements. 

C. The representative trains and retrains employees on PPE requirements and proper use.

D. The representative trains contractors and visitors on PPE requirements and proper use while in the facility.

E. The representative performs other duties as assigned by management. 

3.0 Supervisors

A. Supervisors are responsible for training employees on hazards and the proper use of each piece of PPE. 
B. Supervisors update employees if hazards change or additional PPE is required. 

C. They inspect PPE prior to each use for tears, holes, any other signs of wear, and quality of fit. 

D. They enforce proper PPE use and retrain employees as necessary.

E. They replace PPE when it is worn, tears, cracks, or is at the end of its life.

F. They perform other duties to assure proper PPE use.
4.0 Employees

A. Employees must wear PPE:
1. As outlined in the hazard assessment.

2. In all required areas.

3. As instructed in training.

4. According to the manufacturer’s instructions. 

B. Employees must inspect PPE on a regular basis for wear, tear, holes or other issues that may impact effectiveness. 
C. Employees clean and dispose of PPE following the manufacturer’s instructions. 

D. They report any issues with PPE directly to their supervisor.
5.0 Contractors and Visitors

A. Contractors and visitors will be trained on PPE requirements and proper use prior to entering the facility.

B. They must wear PPE as required by the PPE policy.

C. They will be provided PPE at no cost to themselves.
D. If contractors and visitors provide their own PPE, it must be inspected by the employer to assure that it is appropriate for the hazards and that the contractor understands the limitations of the equipment.
Procedure

1.0 Hazard Assessments
A. Hazard assessments are conducted by the location safety representative [Job Title].
B. They are conducted for each job task. 

C. The hazard assessment is based on the PPE Hazard Assessment document and potential hazards in the workplace. 

D. The written record is maintained in [Location of Hazard Assessment] and in BBS TrackTM. 

E. Safe and appropriate PPE is selected for each job task, based on the hazards discovered in the assessment.
F. Hazard assessments for each job task will be conducted annually thereafter, and employees will be notified of any changes in PPE selection. 
2.0 Training
A. Training will include the following topics:
1. What PPE is required
2. When to wear the PPE

3. Proper donning and doffing of the required PPE 

4. PPE limitations

5. How to inspect PPE

6. How to clean PPE

7. When and how to dispose of PPE

8. Any additional information on PPE requirements and use
B. Training will be conducted by [Job Title].
C. Re-training will occur in the following circumstances:
1. When the required PPE changes
2. If the hazards change
3. If PPE is not being worn properly
3.0 The Provision of PPE
A. The following items will be provided by the employer at no cost to the employee:
1. Body protection, not including general work attire

2. Respiratory protection

3. Hearing protection

4. Hand protection, including selected gloves

5. Eye and face protection

6. Fall protection

B. The following items will be the responsibility of the employee:
1. Proper footwear, such as non-slip soles, closed-toe shoes, and steel toe shoes
2. General work attire, such as long sleeve shirts and long pants

3. Weather-related clothing such as jackets, gloves, and water resistant clothing

C. All PPE must be inspected and approved by the employer and supervisor prior to use, including hearing protection or respiratory protection that is provided and worn voluntarily by the employee. 
4.0 Specific PPE Considerations
A. Body protection

1. All required body protection must be worn during hazardous activities. 

2. Body protection includes aprons, lab coats, full body suits, and front- or rear-closing gowns.

3. Clothing alone is not a substitute for protective body attire. 

B. Foot protection

1. Footwear must protect against falling objects, electrical hazards, and hazardous liquid spills.

2. Where required by hazard assessments, the footwear must have metatarsal support. 

3. Footwear must have puncture- and slip-resistant soles.
4. Steel toe shoes must be worn where indicated by the hazard assessment.

C. Respiratory protection

1. If exposure measurements determine that respiratory protection is required, a separate respiratory program must be developed. 
2. Employees voluntarily using respirators must:
a) Have the respirator inspected by a supervisor prior to use.

b) Understand the limitations of the respirator.

c) Only use respirators that are NIOSH-approved for the work being conducted.

d) Only wear respirators in approved environments.

e) Maintain and label their individual respirator.

D. Hearing protection

1. If exposure measurements determine that hearing protection is required, a separate program will be developed.

2. Employees voluntarily using hearing protection must:

a) Have the hearing protection device inspected by a supervisor prior to use.

b) Understand the limitations of the hearing protection devices.

c) Only use approved hearing protection devices.

E. Hand protection and glove selection

1. Hand protection, including glove type, is determined based on the hazard assessment. 
2. Disposable gloves are discarded if there are any tears or holes or if liquid penetrates the glove. 
3. Any gloves brought into the workplace by employees must be inspected by a supervisor prior to use. 

4. Gloves must be inspected regularly by employees and supervisors for holes, tears, and additional signs of wear. 

5. Gloves must be replaced when worn or no longer protective.

6. Disposable gloves may not be reused.
7. Employees must wash their hands after removing gloves. 
F. Eye and face protection

1. Eye protection must meet the consensus standard or demonstrate that it meets the same requirements. 

2. The manufacturer name must be visible on the eye protection. 

3. Safety glasses or goggles must accommodate prescription lenses without interfering with the lenses or with the protective glasses.

4. Safety glasses or goggles must be worn with face shields. 
5. Goggles must be worn if there is a potential for a splash hazard. 

G. Head protection

1. Head protection is provided by the employer based on the hazard assessment.

2. Hard hats must be selected based on the potential for falling objects as well as exposure to electricity. 

3. Hard hats must be stored in a clean location, away from sunlight and temperature extremes.

4. Hard hats will be replaced if an object strikes the hat, even if there are no visible signs of damage. 

H. Fall protection

1. If exposure measurements determine that fall protection is required, a separate program will be developed.

2. Harnesses used for fall protection must meet all the requirements for a personal fall arrest system (PFAS). 

3. Harnesses must be made from synthetic material. 

4. Harnesses must be inspected prior to each use.

5. Harnesses showing any fraying or other wear must be replaced.

6. Harnesses must be full body harnesses; body belts are not approved for fall protection.

5.0 Care and Maintenance 

A. All disposable PPE must be disposed of after each use. 
B. Reusable PPE must be cleaned with soap and water or with a cleaning solution suggested by the manufacturer.

C. Store PPE in a clean area, away from heat and sunlight.

D. PPE that is worn, torn, or otherwise damaged must be replaced.

6.0 Documentation Summary 
A. The Risk Management Center is to be used to document all information including the following:

	Documents
	Risk Management Center Location

	Written Hazard Assessment for PPE 
	My ContentTM

	Training Documentation, Including: 

- Online Awareness Training

- Classroom Training and Training Courses Completed

- Sign-in Sheets

- Quizzes

- Skill Evaluations
	Training TrackTM 

	Pre-shift Inspection Checklists
	My ContentTM

	Safety Observations

Job Hazard Assessment
	BBS TrackTM

	Accidents and Claims
	Incident TrackTM

	Supplier and Manufacturer Certificates of Insurance
	COI Track®



	Safety Data Sheets
	SDS TrackTM
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